
How to Ace an Interview 

 

 

By : M. Torres 



Your first impression is your 

most important! 
 Basics for everyone: 

 Good Hygiene! 

 Fresh Breathe 

 Freshly Showered 

 Clean Finger Nails 

 Smell Clean - (does not mean bathe 
in cologne or perfume- they may be 
allergic!)  



 Make sure your clothes are clean. 

 Shine the shoes or at least make sure 
they are clean. 

 If you are wearing something that 
can be ironed or pressed, Do it! 

 Put some nice creases in your pants 
and shirts. 

 

 DO NOT RELY ON YOUR DRYER TO GET 
THE WRINKLES OUT.  

 



What Should I Wear? 

Look the part and dress to impress! 

 Suit up Ladies and Gents!! 

Options for Men: 

• Slacks (black, brown, grey, navy blue)  

• Long sleeve Button Up and Tie 

• Jacket (optional but recommended) 
preferably the same color as your 
slacks 

• Close toe shoes (black, brown) 



Men continued…. 

• Have a clean shave, and or well 

trimmed. 

 

•Fresh hair cut or professional looking. 

 

•Wear a belt. 

 

•Wear dark socks to match slacks or 

neutral colors other than white.  

 





Options for Women: 

  

• Suit pared with skirt (preferred) or slacks. 

 (Navy blue, Black, Grey, Tan) 

•Neutral pantyhose 

• Limited Jewelry (no dangling earrings or     

 arms full of bracelets.) 

•Professional Hairstyles 

•Light make-up and perfume 

•Neatly manicured clean nails 

•Conservative close toe shoes 

 







What to bring with you? 

Portfolio and or brief case. 

Containing everything you need as far as  

Documentation: 

 -Copy of Resume 

 -References Information 

 -Required Job history for Application  

 -Photo ID  

 -SSN Card or Know your Number 

 -Notepad and Pen 



Time to shine! 

-The interview starts right when you walk into the door. 

-Come in with a nice smile and good eye contact.  

-Leave a good impression with the other members in the 

office if there are any. (Their opinion matters too.) 

 -Nice firm handshake that displays your confidence. 

-If you have to wait for your interviewer, take the time to  

take in the environment, relax and take a couple deep 

breaths, maybe freshen up in the bathroom. 

Be Confident and Be Ready to Sell yourself!  

-AVOID HAVING YOUR FACE BURRIED IN YOUR PHONE WHILE 

YOU WAIT.  

THAT IS NOT THE FIRST THING YOU WANT THEM TO SEE  

WHEN THEY MEET YOU. 

 

 



Top Ten Frequently asked 

questions: 
1.) Tell me about your self. 

 Think of this as your 30 Sec. Commercial. 

 Where you really have to sell yourself. 

2.) What have your achievements been to date? 

 “I have recently completed the Property 

 Management Course at the Vista Regional  

 Occupation Program.” 

3.) Are you happy with your career to date? 

 Yes and excited for where it is going! 

 This ? Is more about self-esteem, confidence,  

 and career aspirations. 

  

  



4.) What is the most difficult situation you have had to 

     face and how did your tackle it? 

 Think about this one. Use good descriptive  

 words that will show your management skill 

 and qualities. 

5.) What do you like about your present job? 

 All you have to do is make sure that your  

 “likes” correspond to the skills etc. 

6.) What do you dislike about your present job? 

 Be cautious with this answer. Try to turn a  

 negative into a positive or be honest but try 

 not to say too much where you would be  

 reveling a negative weakness.  

7.) What are your strengths? 

 This one is very common and important to know. 

 List 3 or 4 strengths, and be prepared to give 

 examples of ways you displayed your strengths.  

 



8.) What is your greatest weakness? 

 Do not say that you have none - this will lead  

 to further problems. 

 Try lack of experience (not ability) on your  

 part in an area that is not vital to the job.  

9.) Why do you want to leave your current employer? 

 State how you are looking for new challenges, 

 and more responsibility, and experience a  

 change of environment. Do Not Be Negative! 

10.) Why have you applied for this particular job?  

 The employer is looking for evidence that the  

 job will suit you.   

 

  

  

  



At the end of the interview the employer will  

usually ask you if you have any questions for 

them. 

This is a good time to interview them. 

It will show you have a genuine interest in the  

position and the company. 

 

I recommend to use Google and search: 

 

Top questions to ask during an interview. 

 

 



You may see these common questions: 

 

1. If I were to start tomorrow, what would be the  

     top priority on my to-do list? 

 

2. What would you say are the top two personality 

    traits someone needs to do this job well? 

 

3. What improvements or changes do you hope the new 

    candidate will bring to this position? 

 

4. Is there room for growth in the company? 

 

 



5. Could you describe a typical work day or 

    week for this position? 

 

6. What are the next steps in the interview  

    process?  

 

7. How would you describe an ideal candidate? 

 

8. Do you like your job?   

 

9. How does your company value their 

employees? 

 

10. What do you like most about working for this 

     company? 

 



There you have it! 

 

You should be ready to sell 

yourself with confidence! 

 

Remember to get a business card 

from your interviewer to send a 

thank you card within a couple of 

days of the interview. 

 

                     ~Best of luck! 

 



“If you fail to plan, 

Then you plan to fail” 
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