Resident File Check List

  APT. #________

Move in date: ___________
Move out date: ___________
  Resident Name:_________________________________________________________________
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Notes:
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LEFT SIDE





1. Resident file check list   ___


2. Parking permits copy      N/A


3. Move out procedures      ___


4. 30 day notice                  ___


5. Resident activity record ___


6. Resident ledger              ___


7 Misc. notices.....





Maintenance request,, violation of lease and other notices, notes and 


Any other documentation………


to be file in chronological order by date most recent first. From top to bottom.


 











RIGHT SIDE





After move out


1. Closing statement & receipts


2.  Security deposit check stub 





DURING RESIDENCY....


3. Parking permits form             N/A


4. Inspection check list              ___


5.  Proof of SDGE form             ___


6. Lease agreement                    ___


Lease addendums……………..


R--BBQ & open flame device    ___


R-- Bathroom and kitchen use    ___


R--Smoke detector addendum    ___


R-- Mold addendum                   ___


R-- Proposition 65 addendum    ___


R-- Crime free addendum          ___


--Asbestos addendum                 ___


--Lead paint addendum              ___


R--Megan’s Law                        ___


R--Pest control                           ___


--Satellite Dish Antenna Addendum___


7. Community Rules                 �


8.  Application                          �


9.  Pay stuffs                             � 


10.  I.D. copies                         �


11. Credit check report             �


12. Rental history                      �

















[image: image4.emf] 

[image: image5.emf] 

[image: image6.emf] 

