
Example property management customize resume              
 

   Your name 

Your address 

Phone number 

Email address(preferably your first and last name try to not do numbers or signs and no funny names)   

   

OBJECTIVE:   To obtain long-term employment with a company that has growth potential and 

where I can utilize my experience as a Leasing Consultant, Supervisor, Salesperson, Assistant 

Manager and Customer Service. (Here is where you write specifically job you are applying for.) 

   

 

SKILLS:                      - Bilingual – Spanish/English      - Microsoft Word 

                                     -  People skills                              - Problem Solver 

                                     - Self Motivated                           - Organization 

    

  

QUALIFICATION Knowledge of principles and practices of property management.   

SUMMARY: Strong ability to negotiate, develops, and prepares property agreements.  Ability 

to produce high quality work and meet deadlines in a fast paced, high volume 

environment successfully.(list special qualifications you have or skip this part) 

 

EDUCATION: Apartment rental/Management training   (Dates) 

Vista Adult School, C.E.T. program 

Skills acquired… 

Fair housing,, Communication Techniques, Dealing with difficult situations. 

Landlord/Tenant laws. Completing and processing rental applications. Leasing 

requirements, Closing techniques,  

Credit checks, Lease Agreements and clauses, Security deposit refund laws, 

Eviction Process and Notice writing and service. Marketing, Resident 

Retention, Financial Reports,   Record Keeping ,Maintenance Plans 

implementation and planning. 

 

 

EXPERIENCE           Assembler (job title held) 

                                     John Deere Water Technologies, San Marcos, CA (dates- Present)   

   List your responsibilities: 

 Performing manual labor along a production line. 

 Operate and troubleshoot production line. 

 Responsible for quality control.  Make adjustments as necessary to produce 

product within specifications. Reject product outside of specifications. 

 Clean and maintain work area. 

 Turn off and lock out equipment when not in use. 

 

 Try to do one page resume if necessary do two pages only if your experience supports the objective 

on top. 

  

You can do OBJECTIVE, SKILLS, EDUCATION, and EXPERIENCE OR 

         OBJECTIVE SKILLS, EXPENRIENCE, EDUCATION  

  Depending on what most supports your objective. 

 

Always   list your 

most recent education 

first.  

Always   list your 

most recent experience 

first. 

Make sure to list all skills 

you have that will support 

the objective on top. 


